includeME

in North-East Fife

a citizen advocacy organisation
JOB DESCRIPTION
Main tasks 

1. To meet and get to know people (aged 16 and over) with a learning difficulty who live in North-East Fife. 

2. To gain knowledge and understanding of the circumstances, personality, background, needs and wishes of people who are vulnerable as a result of their learning difficulty with a view to determining their advocacy needs. 

3. To liaise with service providers (both statutory and voluntary) concerned with the needs and interests of adults who have a learning difficulty. 

4. To recruit, screen and select responsible local citizens to become Citizen Advocates for the people in 1 who would like to have a Citizen Advocate and would benefit from having one. 

5. To prepare potential Citizen Advocates, providing them with a thorough understanding of principles of Citizen Advocacy. 

6. To create Citizen Advocacy relationships between people with a learning difficulty and responsible people living locally. 

7. To provide ongoing training, information and support for those involved in Partnerships. 

8. To gain and maintain a good understanding of current developments in Independent Advocacy, Community Care and Adults’ Services. 

9. To take opportunities that may arise to promote Citizen Advocacy to a range of audiences throughout North-East Fife. 

10.To maintain effective administrative systems to suit the needs of the organisation. 

11.To assist with ensuring the organisation’s systems comply with the monitoring requirements of funding partners and evaluation requirements of Citizen Advocacy principles. 

12.To service the meetings of the organisation’s Management Committee, Stewardship Group and any other sub-committees. 

13.To undertake any reasonable duties as requested by the Management Committee. 

Accountability 

The post-holder will report to the senior Development Worker concerning the main tasks detailed in the job description. Through includeME and its monitoring procedures, the post holder will be accountable to the individuals who make contact with a Citizen Advocate and will be required to co-operate with all standard and specific monitoring requirements of includeME and funders. 

Support and Supervision 

Supervision will be provided by the senior Development Worker. Support and professional development will be provided through participation in the Fife Citizen Advocacy Network. 
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