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includeME

in North-East Fife

a citizen advocacy organisation
Staff 

Application Form
Post: Part-time Citizen Advocacy Development Worker (18 hrs)

Please do not enclose a CV with this Form – the Form alone will be considered by the Selection Panel.  The Form has been designed so that applicants can conveniently type their replies or use a word-processor.  If you write your replies by hand, please use black ink.

                       

        Surname:

                  Initial(s):

          Address:

    Phone:

By Monday 6th September, please return the completed Form to Silv Ingram, includeME, Tom Rodgers Mill, East Burnside, Cupar, Fife KY15 4DQ or contact@includeme.org.uk.

Pages 1 and 8 will be detached from the others and passed to our Disclosures’ Officer to preserve applicants’ anonymity until applications have been considered by the Panel, ensuring that applicants are selected for interview solely on the basis of details relevant to the post.

Relevant Experience

Please list your relevant paid and unpaid experience, starting with your present occupation and working backwards from that:

	Name and Address

Of Organisation
	Paid or

Unpaid
	Dates: from… to…

Duties/Experience/Why you left

	
	
	


Please continue if necessary on Page 6, a Continuation Sheet 

Relevant Qualifications

Please list relevant qualifications (certificates may be requested):

	Date
	Qualification

	
	


       Please continue if necessary on Page 6, a Continuation Sheet
Relevant Training

Please list relevant courses/seminars you have attended:

	Date
	Course/seminar

	
	


Please continue if necessary on Page 6, a Continuation Sheet

Supporting Statement

Please give your reasons for applying for the post, noting the qualities and experience that make you a suitable applicant.  Be brief but make reference to the ‘Essential’ and ‘Desirable’ criteria set out in the ‘Profile’.  Feel free to use the Continuation Sheet, if necessary.

Continuation Sheet

Please continue if necessary on the other side

Other Relevant Information
(please delete as appropriate)

How many days have you been absent from work in the past two 

years as a result of ill health?                    ……………………………….

Do you hold a current driving licence?                                Yes/No

Do you have full-time access to a car?                                Yes/No

Are you eligible to work in the United Kingdom?                Yes/No

Work Permit Number and Expiry Date:      …..…..………………………

References

Your referees will be contacted only if – subject to satisfactory references – you are offered the post.  Please give the names and addresses of two referees (not relatives) who know you well and who can provide reliable, up-to-date information about the experience, skills and/or qualifications which make you suitable for the post.  One should be your present or your most recent employer.

1.





2.


Occupation:  



Occupation:

Thank you for your interest in this post and for your time in filling in this Form.  To help us with future advertising, please tell us where you saw our advertisement: ……………..………………………………  And please let us know if you have any special requirements that would help you to come for an interview.

Rehabilitation of Offenders Act

This post is exempt under the Rehabilitation of Offenders Act and the successful application will be subject to an enhanced Disclosure Check.

Declaration

I certify that the information provided is true and accurate and in particular that I have not omitted any facts which may have a bearing on my application.

               Signature: ……………….……………………………

Name (BLOCK CAPS): …….………….…………………………..

                        Date: ……..………….………………………….
SCOTTISH CHARITY No: SC040082


