includeME

EQUAL OPPORTUNITIES MONITORING FORM

EQUAL OPPORTUNITIES POLICY

IncludeME is committed to equal opportunities in its employment policy and practice, and to diversity of its workforce.  It seeks to ensure that individuals are treated solely on the basis of merit.  The aim of the policy is to ensure that no employee or job applicant is subject to direct or indirect discriminatory treatment on the grounds of gender (including gender reassignment), sexual orientation, ethnic or national origin, age, socio-economic background, disability, religious or political beliefs. 

ABOUT THIS FORM

In order that includeME can monitor its success in meeting this commitment, you are requested to complete this equal opportunities monitoring form by providing information on your ethnic origin, whether you are affected by disability and also details of nationality.  The information that you provide will be treated as strictly confidential and will not be used to assess your suitability for the post.  The data is being requested for monitoring and statistical purposes only and to assist our project in meeting statutory and other obligations.

Dignity at work

includeME is committed, as an integral part of its equal opportunities policy, to ensuring that male and female applicants are treated fairly and equitably throughout the recruitment process and to respect the dignity of staff and applicants in the working environment. Please tick the appropriate box to indicate your gender.

Ethnic origin

For the purpose of analysing ethnic origin, includeME has adopted the recommended categorisation scheme.  Please tick the box that you feel most accurately describes your ethnic origin.  

Disability

IncludeME is committed to providing a work environment which is open to all and to respond, as appropriate, to the needs of those with disabilities.  Please delete as appropriate your answers to the questions.

Nationality

includeME seeks data on nationality in order to assist in distinguishing within declared ethnic origins, between UK and overseas staff as well as providing information on recruitment patterns.

Data Protection

In line with the Data Protection Act 1998, includeME will use the information given by you for statistical purposes.  It may analyse applications by gender, ethnic origin or disability.

Your assistance and co-operation in providing the requested data is greatly appreciated and includeME thanks you in advance for helping to ensure completeness in our statistical records.

You do not have to answer these questions and it will not affect your application.  This page will be kept separately from your application form.
CONFIDENTIAL (For further guidance about this form please read notes above)

1.
PERSONAL DETAILS

	NAME:
	

	POST APPLIED FOR:
	

	DATE OF BIRTH:
	


	POST IS
	GENDER

	Full time
	Part time
	Male
	Female


2.
ETHNIC ORIGIN

Please tick the box that you feel most accurately describes your ethnic origin.

	WHITE
	ASIAN

INCLUDING: -Asian English, Asian Scottish, Asian Welsh, Asian British

	English
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	Indian
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	Scottish
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	Pakistani
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	Welsh
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	Bangladeshi
	
	[image: image6.wmf] 



	
	
	
	Any other Asian background
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	(Please Specify)
	
	(Please specify)
	

	Irish
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	Any other White background
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	(Please specify)
	
	
	
	

	MIXED
	BLACK
INCLUDING:- Black English, Black Scottish, Black Welsh, Black British Caribbean

	White and Black Caribbean
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	Caribbean
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	White and Black African
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	African
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	White and Asian
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	Any other Black background
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	White and Chinese
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	(Please specify)
	

	Any other mixed background
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	(Please specify)
	
	
	
	

	OTHER ETHNIC GROUP
	CHINESE
INCLUDING:- Chinese English, Chinese Scottish, Chinese Welsh, Chinese British

	Any other ethnic group not above
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	Chinese
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	(Please specify)
	
	Any other Chinese background
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	(Please specify)
	

	NATIONALITY
	
	
	

	(Please Specify)
	
	
	
	

	
	
	
	
	
	



PTO

DISABILITY

Under the Disability Discrimination Act (DDA) disabled people have a legal right to fair treatment in employment.  The DDA defines a disability as a physical, sensory or mental impairment which has, or had, a substantial and long term adverse effect on a person’s ability to carry out normal day to day activities.

Do you consider yourself to be disabled within the definition of the DDA?          Yes/No*

If Yes, Are you registered disabled?
                                                            Yes/No*

*Please delete as appropriate

If you answered yes and wish to give details of your disability, please enter these below.

SCOTTISH CHARITY No.: SC 040082


